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Application for Employment




      Eclaro International is an equal opportunity employer 

	Name (Last, First, MI)

	

	Street address

	

	City, State, Zip

	

	Home phone number
	cell phone number

	
	

	Social Security number


	E-mail address

	
	

	
	


	Position applied for

	

	How did you hear about this position?

	

	Date available for work
	Desired hours (full time, part time, etc.)

	
	


	
	Name and Address of School
	Course of

Study
	Total Years of Study
	Degree/

Diploma

	
	
	
	
	

	High

School
	
	
	
	

	
	
	
	
	

	Undergraduate College
	
	
	
	

	
	
	
	
	

	Graduate/

Professional
	
	
	
	

	
	
	
	
	

	Other

(Specify)
	
	
	
	

	
	
	
	
	

	List any seminars, classes or other education not listed above which may help qualify you for this position 

	

	

	


List below all present and past employers over the past seven years, starting with your most recent employer.  Account for all periods of unemployment.  You must complete this section even if attaching a resume. May we contact your current employer?   FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
	Employer (current  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No)
	Start

Date
	End

Date
	Essential job functions of final position

	Address
	
	
	1.

	City, State, Zip
	Starting

Salary
	Ending

Salary
	2.

	Phone number
	
	
	3.

	Fax number
	Supervisor(s)
	4.

	Job position(s)
	E-mail address of supervisor
	

	Reason(s) for leaving

	What value did you add to this company or its customers?

	

	

	


	Employer 
	Start

Date
	End

Date
	Essential job functions of final position

	Address
	
	
	1.

	City, State, Zip
	Starting

Salary
	Ending

Salary
	2.

	Phone number
	
	
	3.

	Fax number
	Supervisor(s)
	4.

	Job position(s)
	E-mail address of supervisor
	

	Reason(s) for leaving

	What value did you add to this company or its customers?

	

	

	


	Employer 
	Start

Date
	End

Date
	Essential job functions of final position

	Address
	
	
	1.

	City, State, Zip
	Starting

Salary
	Ending

Salary
	2.

	Phone number
	
	
	3.

	Fax number
	Supervisor(s)
	4.

	Job position(s)
	E-mail address of supervisor
	

	Reason(s) for leaving

	What value did you add to this company or its customers?

	

	

	


	Employer 
	Start

Date
	End

Date
	Essential job functions of final position

	Address
	
	
	1.

	City, State, Zip
	Starting

Salary
	Ending

Salary
	2.

	Phone number
	
	
	3.

	Fax number
	Supervisor(s)
	4.

	Job position(s)
	E-mail address of supervisor
	

	Reason(s) for leaving

	What value did you add to this company or its customers?

	

	

	


	Have you ever been employed with this company before?
	( Yes
	( No

	If Yes, when?
	
	
	

	
	
	

	
	
	

	
	
	

	Do you have any friends or relatives employed by this company?
	( Yes
	( No

	If Yes, please provide their names and relationship to you:
	
	
	

	
	
	

	
	
	

	
	
	

	Are you currently employed?
	( Yes
	(No

	May we contact your employer?
	( Yes
	( No

	Are you currently on “lay off” status and subject to recall?
	( Yes
	( No

	
	
	

	
	
	

	If you are under 18 years of age, can you provide proof of your eligibility to work?
	( Yes
	( No

	
	
	

	
	
	

	If hired, can you provide proof of U.S. citizenship or proof of your legal right to work in the U.S.?
	( Yes
	( No

	
	
	

	
	
	

	Are you able to perform all of the essential functions of the job for which you are applying with or without reasonable accommodation?
	( Yes
	( No

	
	
	

	
	
	

	
	
	

	
	
	

	If hired, are there any accommodations the company would need to provide so that you can perform all those essential functions and duties of the position being applied for?
	( Yes
	( No

	If Yes, please explain:
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	

	
	
	

	If driving is a requirement of the position applied for, have you in the last 7 years been convicted of Driving Under the Influence “(DUI)”
	( Yes
	( No

( N/A

	
	
	

	If hired, do you have a reliable means of transportation to and from work?
	( Yes
	( No

	
	
	

	
	
	

	If hired, would you be able to travel or work overtime as needed?
	( Yes
	( No

	Have you ever been convicted of a felony or misdemeanor?
	( Yes
	( No

	If Yes, please explain:
	
	
	


	INSTRUCTIONS FOR ANSWERING APPLICATION QUESTION ABOUT BEING CONVICTED OF A CRIME OR OTHER STATE‑SPECIFIC REQUIREMENTS


A criminal record does not constitute an automatic bar to employment and will be considered only as it substantially relates to the job in question. If you are applying for a position with our company in the following states, please read the following instructions before responding.

CA
Do not provide information concerning:

(1) any conviction for which the record has been judicially ordered sealed, expunged or statutorily eradicated. or:,

(2) any misdemeanor conviction for which probation has been completed or discharged and the case has been judicially dismissed.

MA
Have you ever been convicted of a felony?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No Record If so, when?_____________________________________

Within the last five years have you been convicted of or released from incarceration for a misdemeanor, which was not a first offense for drunkenness, simple assault, speeding, a minor traffic violation, an affray or disturbing the peace? ( Yes  ( No Record

(A criminal conviction will not necessarily be a bar to employment. To help us evaluate your application, please describe the nature of the crime and your subsequent rehabilitation.) _____________________________________________________

In Massachusetts, an application for employment with a sealed record on file with the commissioner of probation may answer "No Record" with respect to any inquiry herein relative to prior arrests, criminal court appearances or convictions. An applicant for employment with a sealed record on file with the commissioner of probation may answer "No Record" to an inquiry herein relative to prior arrests or criminal court appearances. In addition, any applicant for employment may answer "No Record" with respect to any inquiry relative to prior arrests, court appearances and adjudications in all cases of delinquency or as a child in need of services, which did not result in a complaint transferred to the superior court for criminal prosecution.

NV
Only report those convictions that occurred within the past seven (7) years.

NH
Only report those convictions that have taken place in the past seven (7) years. Convictions, which have not been annulled, will not necessarily disqualify you from employment.

OR
Do not provide information concerning a juvenile record that has been expunged.

SD
Have you been convicted of a felony?

WA
Limit your answer to convictions for which the date of conviction or prison release, whichever is more recent, is within seven (7) years of today's date.

References

List below three persons not related to you who have knowledge of your work performance within the last 5 years

	Name
	Occupation

	Company name
	Address

	Telephone
	E-mail
	Relationship & years acquainted


	Name
	Occupation

	Company name
	Address

	Telephone
	E-mail
	Relationship & years acquainted


	Name
	Occupation

	Company name
	Address

	Telephone
	E-mail
	Relationship & years acquainted


	Equal Employment Opportunity Statement

	This company is committed to the principles of equal employment opportunity and is committed to make employment decisions based on merit.  We are committed to complying with all Federal, State and local laws providing for equal employment opportunities, as well as all laws related to terms and conditions of employment.  The Company desires to maintain a work environment that is free of sexual harassment and discrimination due to race, religion, color, national origin, physical or mental disability, age or any other status protected by Federal, State or local laws.  The Company will make reasonable efforts to accommodate those physical or mental limitations of an otherwise qualified employee unless undue hardship would result for the company.

I certify that the information that I have provided to eclaro international is accurate and truthful to the best of my knowledge.  I understand and agree that it is subject to verification by eclaro international.  I authorize the persons, employers, schools, and other organizations named to provide eclaro international with any relevant information that may be required to come to a decision regarding employment.  I understand and agree that misrepresentation or omission from liability all individuals, corporations, or organizations that provide such information.  I understand and agree that misrepresentation or omission of information may be cause for my not being considered for employment and that if I am employed, any false statements may result in my dismissal.

_______________________________________                         _________________________

        Signature of applicant                                                                                 Date
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